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Application  for Employment 
May we contact you at work? 
If you are under 18, and it is required, can you furnish a work permit? 
Note on date of birth:   Only persons applying for Police Officer  or   Firefighter  are required to give date of birth.  All other applicants may skip this field.   
 CITY OF COLUMBUS, MS         
523 Main Street 
P.O. Box  1408
Physical Address
Mailing Address 
Columbus, MS    39703-1408
Phone:  662-244-3500, opt 1 then opt 5 
Fax:   662-329-5154
Website:  www.thecityofcolumbusms.org 
Columbus, MS   39701         
Human Resources Office 
An Equal Opportunity Employer  /     Please Print or Type  /      Note:  Equal access to programs, services, and employment is available to all persons.  Those applicants requiring reasonable accommodation to the application process should notify a representative of the Human Resources Department.   
Are you legally  eligible for employment in this country ?    
Type of Employment Desired :
Will you travel if your job requires it?  
Are you able to meet the attendance requirements of the position ? 
Will you work overtime, if required?    
Have you ever been Bonded? 
Have  you ever been convicted of a crime:
 
Do you have a valid drivers license?
Have you had any accidents in the past 3 years?
Have you had any moving violations  in the past 3 years?
Previous Employment (list last job first )
 
Note:  add additional employment or duties on a separate sheet of paper and  
email or fax.  
Salary: 
 
May we contact this employer? 
Dates of Employment : 
Dates of Employment: 
Salary:
May we contact this employer? 
Dates of Employment :         
 
May we contact this employer? 
Salary: 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Employment Application
Education
Type of School
Name of School and Complete Mailing Address
High School
College, Bus. , Trade School or Professional School      
Other  
Number of years completed
 
 
Month/Year 
Completed 
 
 
Major and/or Degree
Please list at least 3 references other than relatives and previous employers.
I understand that if I am employed, any misrepresentation or material omission made by me on this application will be sufficient cause for cancellation of this application or immediate discharge from the employment, whenever it is discovered.  
 
I give the employer the right to contact and obtain information from all references, employers, educational institutions and to otherwise verify the accuracy of the information contained in this application.  I hereby release from liability the employer and its representatives for seeking, gathering, and using such information and all other persons, corporations, or organizations for furnishing such information.  
 
The employer does not unlawfully discriminate in employment and no question on this application is used for the purpose of limiting or excusing any applicant from consideration for employment on a basis prohibited by local, state, or federal law.  
 
This application will remain active and on file for the period of one (1) year.   At the conclusion of this time, if I have not heard from the employer and still wish to be considered for employment, it will be necessary to complete a new application.  
 
If I am hired, I understand that I am free to resign at any time, with or without cause and without prior notice, and the employer reserves the same right to terminate my employment at any time, with or without cause and without prior notice,  except as may be required by law.  This application does not constitute an agreement to contract for employment for any specified period or definite duration.  I understand that no representative of the employer, other than an authorized officer, has the authority to make any assurances to the contrary.   I further understand that any such assurances must be in writing and signed by an authorized officer.  
 
I understand it is the City's policy not to refuse to hire a qualified individual with a disability because of that person's need for a reasonable accommodation, as required by the ADA. 
 
I understand that if I am hired,  I will be required to provide proof of identity and legal work authorization.                                     
                  
The City of Columbus has adopted a Nepotism Policy that prohibits the employment of relatives within the third degree of kinship from working in the same department, or applicants involved in a dating relationship with an employee that works in the department where the applicant is seeking a position.  For the purposes of this Policy, a relative is defined as any person who is related by blood or marriage within the third degree of kinship and computed by the Rule of Civil Law.  This includes persons who are related by adoption, related by half-blood, including stepbrothers and sisters, mothers, and fathers.   The third degree of kinship includes:  mother, father, sister, brother, grandparent, great-grandparent, grandchild, great-grandchild, aunt, uncle, niece and nephew.   
 
Do you have a relative within the third degree of kinship who presently works in the department where you are seek employment OR are you in a dating relationship with an employee in the department for which you are seeking employment?
 
 
 
 
 
 Notice to Applicants
 
A screening test for illegal drug use is required as a pre-condition for employment.
 
         I represent and warrant that I have read and fully understand the foregoing and seek employment under                                 
                   these conditions. 
 
 
                                    
 
 
                                     
                                                                                                                                                
FOR PERSONNEL OFFICE USE ONLY 
 
Signed By
Signed By
Print a copy of this application for your records :
Please save your application to your computer for your records, and to attach in an email. 
( CTRL +SHIFT + S)  all three at once should bring up the save as screen. 
email your application to pmitchell@columbusms.org Be sure to attach your application in your email.      
OR  You can mail your application to:
         Attn:  HR Dept. 
         City of Columbus
         PO Box 1408 
         Columbus, MS  39703-1408
 
You may also include/attach your  cover letter, resume and references.  
OR you may bring your employment application to:
         City Hall
         City of Columbus, MS         
         523 Main street (2nd Floor)
         Columbus, MS
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