CODE ENFORCEMENT ASSISTANT
CITY OF COLUMBUS, MISSISSIPPI

The City of Columbus, Mississippi, is accepting applications to fill the vacant position of CODE ENFORCEMENT ASSISTANT. This is a full-time, permanent position in the Code Enforcement Department. The person in this position performs technical and clerical support to the Code Enforcement Officer by typing letters, notices of violations, reports and completing spreadsheets for hearings and Council meetings.  The successful candidate must type 40 words per minute accurately. A test will be administered proving typing skills and the ability to perform basic Excel spreadsheets.  The immediate supervisor for this position is the Code Enforcement Officer. 
The City of Columbus has an excellent fringe benefits package consisting of medical, dental, and life insurance, state retirement, holiday pay, and sick and vacation leave. Applications will be accepted until 5:00 p.m., October 28, 2020, and must be completed and submitted at the City’s website, www.thecityofcolumbusms.org. Applicants may contact Pat Mitchell at (662) 329-5159 or submit e-mails to pmitchell@columbusms.org, about the position or to receive a detailed job description.. 

The City of Columbus is an Equal Opportunity Employer.
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